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document included in their assignment, please contact LDC at
translations@Idc.upenn.edu to request a replacement.




B N [} { g0 Yo [ ¥ Ted o] o IR 3

2  Translation TEAMS ............uuuiuiiiiiiiiiiiii i aeaaeaaaaaaaeaaeaaaaaesanssnnnsnssssnnsnnnnnnnes 3
3 File FOrMALS...... ..ottt sssssssnnnnnne 4
3.1 SOUICe file..... e 4
3.2 Completed translation file.............ccccoooii e 4
3.3  File Naming ConVeNtioNS ...............ooiiiiiiiiiiee e 5

4 Delivery of Completed Translations................ccccooo i 5
4.1 Email Correspondence About Translation ....................ccooie, 5

5 Specific Rules for Translation.................cccoiiiiiiii e 6
5.1 General PrinCiples ... 6
5.2 Proper NamEes...........ooooiiiiiiiiii e 7
53 Numbersand Units............ccooiiiiiiiiii e 8
5.4 Capitalization.................oooiiiiiiiii e 9
5.5 Punctuation ... 9
5.6 IdIOMS ... 9
5.7 English or other language content...................cccoiii i 10
5.8 Factual Errors in Source TexXt.........cccooiiiiiiiiiiiiiie e 10
5.9 Typographical @rrors ... 11
5.10 Special characteristics of Chinese sourcetexts.............cccccceeviiinnnnn. 11
5.11 Difficult to Translate Source Text...........cccoooeriiiiiiiiiee, 11
512 Headlinesand Titles ... 12
5.13 Special Issues for Translation of Speech Sources...............cccccoiiinnnen. 13
5.13.1 Disfluent SPEeCh.............oooiiiiiiiii 13
5.13.2 Speaker NOISE ... 13
5.13.3  Filled PAUSES..........oooiiiiiiiiiiiiiiiiie ittt eeeassessaesesnssnnnnnnes 13
5.13.4 Translation of "I ... 13
5.13.5 Repetition and Restarts................cciiiiii 14
5.13.6  Partial WoOrdS............ouiiiiiiiiiiiiiiiiiiiiiiiiieeiiiieeeeeeteaeeeeeaeasaeaseasaessnsssnsnssnnnnnes 15
5.13.7 Semi-intelligible and Unintelligible Speech.................c.co 15
5.13.8 Program NAMES ..............uuuiiiiiiiiiiiiiiiiiiiiiiiieeieeaaaeaeaaaeareeeeeeeeeeeaeeeannernranne 15
5.13.9 Transcription Mark-UpPS ... 16
5.14 Special Issues for Translation of Weblogs and Newsgroups................... 16
5.14.1 Emoticons (EMOtion ICONS) .............euvmiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeee e 16
B.14.2  URLS ... e e e an 16

6 Quality Control @t LDC......... ... 16
A € 11 1o (= T 1= SRR 18
Appendix A -- Transcription and translation mark-ups.............cccccccevvnii. 19
Appendix B — Commonly Made Mistakes ...............cccceeeeeiiiiiiiiiiiiee e 20



1 Introduction

These guidelines provide an overview of requirements for translation of Chinese text into
English to support the GALE Program evaluation of machine translation technology.
Genres covered by these guidelines include the following:

e Broadcast News (BN) transcripts consisting of "talking head"-style news
broadcasts from radio and/or television networks.

e Broadcast Conversation (BC) transcripts consisting of talk shows plus
roundtable discussions and other interactive-style broadcasts from radio and/or
television networks.

¢ Newswire (NW) consisting of newswire feeds.

e  Web Newsgroups (NG) consisting of posts to electronic bulletin boards, Usenet
newsgroups, discussion groups and similar forums

e Weblogs (WL) consisting of posts to informal web-based journals of varying
topical content

This document describes the format of the source text and its translation, and addresses
specific issues when translating text from different genres.

2 Translation Teams

Initial translation is performed by translation services employing professional translators.
Services must assign files to be translated to a team consisting of at least two members:
a Chinese dominant bilingual and an English dominant bilingual. One team member does
the initial translation while the other one proofreads the translation. It’s up to the
translation agencies to decide who does the initial translation and who does the
proofreading. The team makeup may not change during translation of a particular data
set.

A translation service may have multiple teams working simultaneously. Proofreaders may
be shared among teams, unless LDC provides instructions to the contrary for a particular
project.

Translation teams may use an automatic machine translation system and/or a translation
memory system to assist them during translation.

Translation teams must be documented as follows:

e Translator and proofreader profiles consisting of name or pseudonym, native
language, second languages, age and years of translation experience. When
multiple translation teams are used, also indicate team membership for each
person.

e Work assignment information consisting of the team number or the name of the
translator and proofreader for each file in the data set.

e The name and version number of any translation system or translation memory



used.
e A description of any additional quality control procedures or other relevant
parameters or factors that affect the translation.

This documentation should be submitted to LDC along with the completed translations.

3 File Formats

The source text for translation comes in many different data formats, and may include
such metadata as speaker labels, timestamps, section and turn boundaries or other
information. LDC converts all source text into a standard translation format before
sending data out to translators in order to 1) make the source files easy for translators to
read; 2) to avoid translator’s tampering with the metadata; and 3) to aid automatic
processing of the data after the translation is returned to LDC.

3.1 Source file

Each source file delivered from LDC is divided into segments that roughly correspond to
sentences or sentence-like units. Each Chinese segment in the source file consists of 3
components.

e <ch=##> is a unique identifier for the Chinese segment;

e [speaker id] is a speaker identification label that is added for segments taken
from speech sources like broadcast news and talk shows. Not all segments
and files have corresponding speaker IDs. Data drawn from non-speech
genres (like newswire and web text) will not have speaker IDs.

e Chinese text to be translated.

Each corresponding English segment in the source file consists of one component:

e <en=##> is a unique identifier indicating where the English translation should
be added for a given Chinese segment.

The ## for a given English segment is identical to the corresponding Chinese segment to
be translated.

A sample source file appears below:

{cn=1>[speakerl] KFHJLLZHARMEE.

<{en=1>
<{cn=2>[speakerl] I HARKIBUEVE XFER—ALRA REh MR BhF .
<en=2>

3.2 Completed translation file

The completed translation should be formatted exactly the same as the source file; the
only difference between the source file and the completed translation file is that an
English translation will be added after each English segment identifier.

Translators should type the English translation after each “<en=##>" tag without altering




any other part of the file. Altering anything in the Chinese segment, or adding
unnecessary line breaks, carriage returns or other stray marks in the files makes it difficult
for LDC to automatically post-process the translation files. Similarly, in cases where a
single Chinese sentence is translated into multiple English sentences, no blank lines
should be inserted between the English sentences.

Speaker IDs in square brackets, e.g. [speaker1], are provided to facilitate clear
understanding of conversational speech. They should not be translated or copied over
into the translation. Occasionally speaker names do not appear inside square brackets
but instead appear at the start of the source text. In such cases, the names should be
translated as usual, using the standard guidelines for translating proper names (see
Section 5.2).

To summarize: the content inside square brackets should not be translated or copied over
into the translation. Other content should be translated

English translations should be rendered in plain ASCII text using UTF-8 encoding.
A sample of a completed translation in the correct format follows:

<cn=1>[speakerl] KAHJLZAHARIHE .

<en=1> Let’ s take a look at some news items from Japan.
<cn=2>[speakerl] IIT/EHARKBURNEAIXFER —AN LA E S R S

<en=2> Recently, in Japan’s political arena, there is some rather sensational news.

3.3 File Naming Conventions

It is very important that completed translation files use the exact same name as the initial
file provided by LDC. Please do not add anything to the file name (like ENG or the agency
name) or change anything in the file name, including the file extension.

4 Delivery of Completed Translations

Completed translation files should be submitted electronically, as zipped email
attachments, via FTP or by web upload as specified by LDC. Paper transmission is not
acceptable. All completed translation files must be in plain text, not in some proprietary
software format (like Microsoft Word).

Translations must be delivered on time according to the schedule negotiated with LDC at
the start of the project. Late submissions may result in payment penalties. If it looks like
a translation delivery may need to be later than the agreed-upon submission date, please
contact LDC as soon as possible to discuss the situation. In some cases, a patrtial
delivery may be required before the final delivery date.

4.1 Email Correspondence About Translation
When sending correspondence about a translation project, please include the following
information the subject header:

e Agency Name



Translation Package Name and Part Number (where applicable)

A descriptive phrase like "Translation Delivery", "Invoice", "Question" etc.

For instance, the following subject headers are helpful:
ABCAgency GALETrain01.Chinese Part 1 - Translation Delivery
AgencyX GALEPhase2Eval.Chinese Part 2 — Invoice

FGH MT07.Chinese — Schedule Question

Using a descriptive header helps LDC direct your message or delivery to the right place,
ensuring timely response.

5 Specific Rules for Translation

5.1 General Principles

The goal of the GALE Translation process is to take Chinese source text drawn from
many different genres, both spoken and written, and translates it into fluent English while
preserving all of the meaning present in the original Chinese text. Translation agencies
will use their own best practices to produce high quality translations. While we trust that
each agency has its own mechanism of quality control, we provide the following specific
guidelines so that all translations are guided by some common principles.

The English translation must be faithful to the original Chinese text in terms of
both meaning and style. If the Chinese source text is a news story, the
translation should also be journalistic. If the Chinese source text is transcript of a
talk show, the translation should be conversational. The translation should mirror
the original meaning as much as possible while preserving grammaticality,
fluency, and naturalness.

Try to maintain the same speaking style or register as the source. For example,
if the source is polite, the translation should maintain the same level of
politeness. If the source is rude, excited or angry, the translation should convey
the same tone.

In the case of speech sources like broadcast news and talk shows, the source
text is an unedited transcription of spoken conversations. In some cases this
means the transcript is hard to read, and may make more sense if you read it
aloud. You will see that the source text sometimes reflects the kinds of
"mistakes” people make when they're speaking aloud, like hesitation sounds (um,
uh), restarted sentences and partial words. Your translations should retain the
flavor of this “spontaneous speech” style, which will be quite different from what
you produce when you translate prose.

The translation should contain the exact meaning conveyed in the source text,
and should neither add nor delete information. For instance, if the original text
uses Bush to refer to the current US President, the translation should not be
rendered as President Bush, George W. Bush, etc. No bracketed words,
phrases or other annotation should be added to the translation as an explanation
or aid to understanding.

The translation should also respect the cultural assumptions of the original. For



example, if the Chinese text uses the phrase Comrade Jiang Zemin, the
translation should not be rendered as Mr. Jiang Zemin — instead, it should keep
the term used in the original source.

e All files should be spell checked and reviewed for typographical or formatting
errors before submission.

5.2 Proper Names
Proper names should be translated using conventional practices.

Whenever a Chinese proper name has an existing conventional translation into English,
that standard translation should be used, for example, 74*////is translated into Sun
Yat-sen instead of Sun Zhongshan.

For names without an existing conventional translation, Pinyin should be used in most
cases. However, some Taiwanese, Hong Kong and overseas Chinese names do not use
Pinyin by tradition, so those names should be rendered in their conventional
transliteration. For example, the former Taiwanese president should be translated as Lee
Teng-hui, not Li Denghui.

The order of last name, first name presentation for the name in the source file should be
preserved. Forinstance, if the source file reads Jiang Zemin, this should not be changed
to Zemin Jiang in the translation.

In summary, this is the order of preference in translating Chinese names, mainland and
outside the mainland.
1. Common transliteration (English name or most commonly used translation of
the name).
2. Regional standard for this name, with regional standard determined by
context.
3. Pinyin

When addressing people in Chinese, it may be awkward to directly translate their titles to
English. For example, 5k i can be left as "Teacher Zhang" even if this does not qualify
as "appropriate" in English. This cultural consideration applies to all similar titles.

Recall that speaker IDs that appear inside square brackets are provided to aid
comprehension and should not be translated or copied over into the translation.

Occasionally the translator may observe that the name appearing within the speaker 1D
tag is spelled incorrectly. Translators should always use the correct English
spelling/transliteration of a name within a file, even when the speaker ID for that name is
incorrect.

Proper names from languages other than Chinese should be translated into English
following the standard conventions for that language. This is particularly important for
translating Japanese, Korean, and Viethamese names, and also for non-Han Chinese



names such as Tibetan, (Inner) Mongolian and Uigur names. Names that originally come
from English should be translated using their most common English form. Some names,
although they sound like Chinese names, are not Chinese names at all. For example, %%
E & (former Hong Kong governor) should be translated as Chris Patten, not Peng
Dingkang.

Lacking preexisting knowledge of how to translate a proper name, the translator should
consult a standard resource or do a quick web search. This is especially important for
recurring names, for instance names that are part of a news story or names of political
leaders. For names of "regular people" that occur only once and are highly unlikely to be
found on the web (for instance, the names of the author of a newsgroup post), translators
should use their best judgment about how to translate the name. Lacking other
information to the contrary, translators should simply proceed as if the name was a
Chinese name.

For specific proper names such as names of agencies, programs, conferences, books,
films, and other media, translators should follow the generally accepted or most
commonly used form. If no common form exists or if there are multiple forms in frequent
use, translators should provide the translation that follows linguistic rules instead of a
translation that is word-for-word but incorrect or awkward.

Names should be translated consistently within and across files.

5.3 Numbers and Units

As a general rule of thumb, numbers in the translation should appear either spelled out in
full, or written as ASCII numbers, according to how they appear in the source text.
However, there are some general conventions for writing numbers in American English
that should be followed.

In American English, commas are generally used for numbers with more than three digits
unless they are years.

L2 4 PR 10578 N .

There are 40, 578 voters on the electoral rolls

Use a combination of numerals and words for very large numbers.

KEif SA R, ANGeit e iU hnde KbG L, 2T .
The mainland has &00 million peasants, so rigidly applying the Taiwanese model to the
mainland won’ t work.

PEMA =L, RIEERAEH AL, b EARAR R RIERRIEEZF KT, HAELE
IRk E KB

China currently has a population of 7.3 billion. The population of the developed countries
is approximately one bhillion. Improving the quality of life of China’s population to the
level of developed countries will be a task greater than the task of all the developed
countries combined.



2R NSIN T IR IKIESS
Nearly twenty thousand voters took part in this election.

For units of measurement that may differ between English and Chinese (for example
"degrees" or "tons"), the translation should reflect the true number using units of
measurement familiar and accepted in English. For example, ff should be translated to
"metric ton", just as & should be translated to "degrees celsius".

5.4 Capitalization

Translators should follow standard written English rules for capitalization unless there is
strong evidence in the source text that suggests a different treatment. Proper names
should be capitalized, including personal names and names of organizations and
geo-political entities. The first word of each sentence should also be capitalized.

5.5 Punctuation

Written standards for punctuation vary across languages. As a general rule of thumb,
punctuation in the translation should match the flavor of the punctuation in the source
data, while following standard English punctuation conventions. Punctuation in the
source text primarily serves to enhance readability, so translators should not spend too
much time worrying about the exact placement of commas and internal punctuation in the
English translation.

Different genres will vary widely in their use of punctuation, and the translation of each
genre should respect the flavor of the source text when it comes to punctuation. Chinese
source text uses standard Chinese punctuations and they need to be converted to their
English equivalents. Broadcast transcripts typically have reasonably standard
punctuation, which should be preserved in the translation. When broadcast transcripts
are missing punctuation, it is due to a transcription error, so translators should add
punctuation in the translation following standard English punctuation conventions. Web
text (newsgroups and weblogs) is the most challenging genre in terms of punctuation.
For web genres, translators should not standardize punctuation in the translation when it
is missing from the source text. Non-standard punctuation (dashes, ellipses, missing
end-of-sentence punctuation and the like) should also be preserved in the translation for
web text.

Often in transcripts of conversational Chinese, speakers tend to change the subject and
restart a sentence in the middle of an unfinished one. When this occurs in the source text,
the translation should mimic the source text's punctuation in interpreting the type of pause,
restart, or change of subject occurring in speech (see Section 5.13).

5.6 Idioms

Idioms, colloquial expressions and the like are particularly difficult to translate. If a similar
expression exists in English, you should use it. When there is no direct translation in
English, you should preserve the meaning of the Chinese expression but render it in
fluent English rather than providing a literal word-for-word translation.



BGWCEE AR HCRAGUR, LT F A, MNEW D TR —M A ERH AW B
LE LA L T — i BRI A 2 R, LR R4S AR AR 780 1E R ez

For anti-corruption efforts to achieve rapid results, there must be an even mobilization
at all levels, creating an atmosphere in which corrupt individuals are immediately called
to attention like a rat crossing the street. On this foundation, an uncorrupted society
can be built that will make people feel that they are living in a heaven—on—earth full of
justice.

*Tncorrect: the literal translation “when a rat runs across the street everybody cries ’ kill
it!””

LBE ISR B BUN LRSS, A A& 2 7S, SRR -

The court and the procuratorate are somewhat far from the government organizations, giving
a feeling of distance from central government control and action in accordance with one’ s
own will.

*Incorrect: the literal translation “the heaven was high and the emperor far away”

5.7 English or other language content

Occasionally English or another language may appear in the source text. This happens
often in newsgroups when internet users post messages in English. It also happens in
broadcast news or broadcast conversation when a speaker speaks in English.

English sentences in source text should be copied over to the English translation exactly
as they appear in the source text. Do not make any changes or corrections to the English,
even if the English contains grammatical or other errors.

For example, if the source text were the following line:

<cn=1> WPU/R « [iTfyikhs (Yasser Arafat) 1 9 2 948 HHATIRMEGS, & —f#eiREN
e

It should be translated as so:

<en=1> Yasser Arafat (Yasser Arafat) was born....

5.8 Factual Errors in Source Text

Factual errors in the source text should be translated as is. They should not be corrected.
This also applies to grammatical errors or other speaker "mistakes" in the source text.

JELH B RYTIR) T SR

American President Putin visited Moscow today.

DO 28 7520084 iz 25
Seoul will host the 2008 Olympics.

10



5.9 Typographical errors

Translators will occasionally notice obvious typographical errors or obvious incorrect use
of homophones in the source text. In such cases, translators should translate the
intended meaning but should add the flag = before the translated word to indicate that it is
a correction of a typo. For example,

PUSGESN R AAARETY) .

The protest happened in =Tiananmen Square

ERAE T EATC 0 T E R .
The =UN needs $4.7 billion for humanitarian =aid

Be careful to distinguish obvious typographical errors, which should be corrected, from

factual errors in the source text, which should not be corrected. If it is not clear whether
the item is a typographical error or a factual mistake, translators should not correct the

item.

5.10 Special characteristics of Chinese source texts

In Chinese conversation, weblogs and newsgroups, sentences may be grammatically
incorrect and elliptical in nature. Translators must be faithful to the original source and
stylistically similar, even if this calls for elliptical or ungrammatical English translations.

BTN,  WUOREAE:, (HEERILE A5 I — 2 B [m s, SO
Disciplinary actions, eh, results are not bad, but some problems easily resurge once the
discipline is finished, rebounds again and again.

Wb —m I LR —N L, e, 8 LR RE BRI — MR AV, & LA
75, HELLFEI.

One of them is a picture of a young child, er, wearing a lot of packing materials on his
body, something that looks like Styrofoam, looks very poor, definitely has no home to go
to.

However, subject omission is an issue occurring in the source which should not be
mirrored in the translation. Since subject drop is common in Chinese source, yet not
grammatical acceptable in English, the subject should be restored in English during
translation.

JVAZ I P[RS A A R 72

I should say that there is a relatively large difference between these two countries

5.11 Difficult to Translate Source Text

In rare cases the source text may be so difficult to understand that translation is very
difficult. In such cases, translators should make their best guess about the appropriate
translation, but should surround the translated text with [ ] to indicate that this is a guess
based on confusing source text, for instance:

FAVEE, Ve, EIABNRN, AEREE, LLASE, BRENER, BRTRINE, ML hH

11



HEE, W, RS ERERIR AN ER I IR A LA LR .

We know, um, that currently, on the whole island, regardless of whether it is the blue camp,
the green camp, the media, or mainstream opinion, across the board, they all respect the
judiciary, um, [and voice the opinion that the result of the judiciary’ s judgment should
be respected. ]

P XFP L2 ORI T, a2 EWNJUVERE T2, AMRPHE . (RE ISR N 25
Fede , B TR SCEME S IR, AR I SO 240 i B A AR R 38 KA T B B v 1 T
I had become bored of this kind of cultural gala, especially the Spring Festival galas inside
the country over the last few years. The awkward way they are slapped together, the lowbrow
joke—making and the [inferiority instilled into the content] have caused me to lose interest
in entertainment galas, while my body’ s literary and art cells seem to be gradually dying
off as my age advances

As always translators should use available resources including the internet to find the
most appropriate translation for unfamiliar terms or phrases.

5.12 Headlines and Titles

Newswire sources frequently contain a headline or title as the first sentence of the
document. Headlines are typically written in English a little differently than other kinds of
news text, and so headline translations should observe these special guidelines.

Content words in the English translation of headlines/titles should be capitalized.
Function words like the, and, of, is should not be capitalized. For example:

P ORI 44 AR

Iraq Frees Hundreds of Prisoners

When formatting titles, translators should follow style of the original source text: if two
titles or headings exist, the translation should reflect this; if no titles exist in the source, the
translation should not have titles either.

English headlines follow some special stylistic guidelines, summarized as follows:
e State or imply a complete sentence in the present tense.
¢ Avoid using passive voice.
e Limit use of punctuation within headlines. End-of-sentence punctuation is not
required.
e Omit most "helping" and "to be" verbs
Road Improvements Planned for Belvedere Avenue Southwest

instead of
Road Improvements are Planned for Belvedere Avenue Southwest

e (Cut articles (a, an, the)

School District Schedules Open House on Proposed Curriculum Changes
instead of

School District has Scheduled an Open House on the Proposed Curriculum
Changes

e Use infinitive instead of future tense
City Council to Consider Budget Recommendation

12



instead of
The City Council will Consider the Budget Recommendation

5.13 Special Issues for Translation of Speech Sources

This section addresses issues related to translation of transcripts of speech data, such as
broadcast news and broadcast conversations (talk shows, call-in shows and the like).

5.13.1 Disfluent Speech

Speakers may stumble over their words, repeat themselves, utter partial words, restart
phrases or sentences, and use a lot of hesitation sounds. The sections below describe
how to deal with these phenomena in translation.

5.13.2 Speaker Noise

Transcripts may sometimes include markup for speaker-produced noise like coughing,
sneezing and laughter. These markers should be copied over into the translation using
their original formatting, e.g. {cough}, {laugh}.

MFENE {breath) FFHZEIIAE, S EARIERRPMFAEEAL TR T .
Starting from 2006 {breath} and up until the present, no less than ten similar incidents
have been reported in the media.

5.13.3 Filled Pauses

Filled pauses are hesitation sounds that speakers employ to indicate uncertainty or to
maintain control of a conversation while thinking of what to say next. Filled pauses do not
add any new information to the conversation (other than to indicate the speaker's
hesitation) and they do not alter the meaning of what is uttered, but they do provide
structural information and are an important part of spoken language so they should be
translated.

Chinese filled pauses includellg, I, i, X4, A4~ etc. They should be translated to their
closest counterpart in English, such as er, um, ah and uh.

AR ARLER, W, JEWEE T 2R

We will continue our talks with, uh, North Korea.

XA, W, AR

This problem is, ah, very serious.

It may sometimes be difficult to decide where to place filled pause in the translated text,
since languages vary in where filled pauses occur in speech. The translator is free to shift
the location of the filled pause in the translation to make the English more natural, but the
filled pause should not be deleted or ignored.

5.13.4 Translation of "I&g”

In Chinese conversational speech, 5 can be used in many ways. Translators should

13



differentiate the multiple uses of l5 and translate accordingly.

& can be used as a filled pause. See section 6.10.2 for discussion of how to translate
filled pauses.

& can be used as a backchannel, in order to provide positive feedback to the speaker to
encourage further talk or to confirm that the listener is listening, as in the following
example between speaker A and speaker B:

A BAIRIA AR S T, ECRFEFIE T L.
B: W&

A TRIECEAA B AR

B: M

In such cases, & should be translated to its English counterpart, such as uh-huh or yes.

Finally, & can be used to answer questions as in:
A IR AR A 152 St o2

B: WA
When His used to answer a question, it means yes and should be translated as such.

5.13.5 Repetition and Restarts

When a speaker repeats him/herself or restarts a sentence halfway through, the repeated
words should be translated into English:

E—UWe, RBEARREA—ANIAERT, WARRIRI S SHUE SR, Mk, WEMEmA2$1T T .
This time, very specifically, a business summit called Asian—African Business,
Asian—African Business Summit was held exactly today in %pw, er, Jakarta.

*Incorrect: This time, very specifically, a business summit called Asian—African Business
Summit was held exactly today in Jakarta

R A, AN LR a) Gia s ait, ANEA AL, REFHITLLT .
Tt was because she, the girl’s line was that everything did not have to be, not, could not
be perfect, it was okay as long as it was as good as possible

Al ¢ O ) A, KEAE—MUARHE S, SRR, EREARRXASHRBOET G .
IR s =Bt

However, recently, (()) there is a, a piece of news reported by Phoenix about the
deliberation, that the state is deliberating upon the publication of a new policy, which
is the real estate tax.

ML ? FREGETIX LY, LB IR.
Right? I'm willing to pass these, I’11 pass them all on to you.

14



5.13.6 Partial Words

A speaker may stop in the middle of pronouncing a word, which results in a partial word.
Transcribers will sometimes use a dash “-“to indicate a partial word in the source text and
the point at which word was broken off. Translators should not attempt to translate the
partial word, their existence should be indicated by using the symbol %pw in the English
translation. For instance:

AU 2h- BT AR S BT S BERFIX AN A 2R SE

The %pw focus of the whole film is his parents, his parents’ attitude to the world

WK B A B fe L R BICRE R, AR K IRl i 1

EU officials are now worried about the return of migrating birds from %pw Africa.

5.13.7 Semi-intelligible and Unintelligible Speech
Sometimes an audio file will contain a section of speech that is impossible to
understand. In these cases, transcribers use empty double parenthesis (( )) to mark

totally unintelligible speech. For example:
B P8 (O) 3T —JL L AR B RIS T = R

If it is possible for the transcriber to guess the speaker’s words, they transcribe what they
think they hear and surround the uncertain transcription/text with double parenthesis. For
example:

Bl 10 K0 RALFTA (GB/RHE ) ) B ek

Translators should transfer the double parenthesis over to the English translation, along
with the translated words (if there are words to translate). For instance:

e E A PUANLEE (C)) 3T — LU AR BF RS v] 2 R
Exciting accomplishment has been achieved in 1995 in the economic development of China’s
14 border (( )) cities

RMIH AT (/RN ) B Ak

Our goal is to unite all the ((Serbs)).

5.13.8 Program Names

There are many ways to translate names of Chinese TV and radio programs into English.
Translators should use the translation that is in common use for these programs. The
following table provides common translations for some of the programs:

SHES Today’s Focus
E%E8Y A Date with Lu Yu
W= AT Behind the Headlines
MEZE News Hacker
HoREILE Social Watch

RIS Fif Newsline

15



5.13.9 Transcription Mark-ups

Some mark-ups are used in transcripts to mark special speech phenomenon, such as
mispronounced words, dialect, foreign language etc.. Some signs need to be copied over
into the translation. Please refer to the appendix on how to handle the transcription
mark-ups.

5.14 Special Issues for Translation of Weblogs and Newsgroups

Weblogs and Newsgroups frequently contain emoticons and URLs. Please follow the
instructions below when translators come across these cases.

5.14.1 Emoticons (Emotion Icons)

An emoticon is an ASCII glyph used to indicate an emotional state in email, news or
online posting. Emoticons should be copied over to English translation.

The following is an incomplete list of popular emoticons you may see in weblogs and
newgroup text:

) Standard Smiley (you are joking; satisfied)

1) Standard Smiley for lazy people

;=) Winking Smiley. You don't mean it, even if you are joking
;=) Winking Smiley. See above

T=> Follows a really sarcastic remark

5.14.2 URLs
URLSs that appear in the source text should be copied directly into the translation.

5.14.3 Punctuation

Translators should not standardize punctuation in the translation when it is missing from
the source text. Non-standard punctuation (dashes, ellipses, missing end-of-sentence
punctuation and the like) should also be preserved in the translation for web text.

6 Quality Control at LDC

The quality of a translation is not determined by its style of prose or elegance in use of
English, but mostly in its accuracy. Our definition of "quality" first and foremost requires
the translation delivery to be faithful to the source, preserving its original meaning and
style. This should be accomplished with the consideration that the translation should also
be comprehensible and in fluent English.

Each translation delivery received by LDC is reviewed for completeness, accuracy and
overall quality. Payment for completed translation is contingent upon successful
completion of the quality review.

Fluent bilinguals working at LDC select a portion of each delivery and grade it according

to several criteria. The amount of data selected for review varies depending on the
delivery size, but at minimum constitutes 1,200 words drawn from multiple documents.
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The grading system used by all translation reviewers is outlined below:

Error Deduction
Syntactic 4 points
Lexical 2 points
Poor English usage 1 point
Significant spelling or punctuation error Y2 point (to a maximum of 5 points)
Overlooked file or section 40 point
Below are the error categories:
o Syntactic: syntactic error
o Missed translation: lexical error, when certain word is missing from translation
o Added translation: lexical error, when certain word is inserted in translation
o Wrong translation: lexical error, when translation is wrong
o Poor English Usage: lexical error, when English is not awkward
o Punctuation: punctuation error, when punctuation is changed or missing in
translation
o Spelling error
o Format problems: spelling/punctuation error, when translation mark-up is
missing
o Overlooked file or section: translation missing from a big portion or a file

For each error found, the corresponding number of points will be deducted. For instance,
if the original text says Bush will address the General Assembly of the United Nations

tomorrow,

and tomorrow is missing in the translation, 2 points would be deducted.

If more than 40 points are deducted from a 1200-word sample, the translation will be
considered unacceptable and the whole delivery will be sent back to the translation team
for improvement.

If a delivery is sent back to the translation team for further proofreading, the improved
version must be completed within 5 business days.

Upon completion of the QC review, the LDC translation team will receive a summary
report that includes the following components:

Part 1: Data Profile

Informatio

n about the data under review (volume, genre, etc.) and an overall rating for this

delivery as excellent, very good, good, fair, poor.

Excellent - 2 or less points deducted
v. good - 3-10 points

good - 11-20 points

fair - 21-40 points
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poor - more than 40 points

Part 2: QC Report Summary

Number of words checked:

Error tally: __ points deducted overall

Syntactic: __ points deducted

Missed translation: __ points deducted
Added translation: __ points deducted
Wrong translation: __ points deducted
Poor English Usage: _ points deducted
Punctuation: __ points deducted
Spelling error: ___ points deducted
Format problems: _ points deducted
Overlooked file or section: __ points deducted
Other: __ points deducted

O O O OO0 O O O O O

Part 3: QC Report Details

For each significant deduction above, at least one example is provided, along with the
following information:

FilelD: e.g. google.com._edfdkfjd_1223.txt

Your translation

Suggested translation

Discussion: a description of what should be changed and why

7 Guidelines
In case these guidelines prove to be unclear, LDC reserves the right to modify them.
Agencies will always use the latest version.
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Appendix A -- Transcription and translation mark-ups

seen b present in| Present
symbol description status usage example Y I aining/| in Eval
translators? \
devTest | translati
. " attached to word at point of converted [converted
- Partial ward reguired . how-  or  -ver yes o o
truncation to Yopw  |to Yepw
. follows interruption or cutoff,
- Incomplete utterance, restart reguired blue -- er, green yes yes ¥Ees
surrounded by spaces
Oa_.,:_jm_ ARG, Punctuation, limited to these 4 reguired ﬂmqn_ma LEER R ikl L7 yes yes ¥Ees
period, double dash writing
in Transcrber uncertainty reguired Jempty () that's what he said yes yes ¥Ees
{Itest)) Semi-intelligible speech reguired ““me_sn_m OHEIER (A LCE {{I think)) that's what he said yes yes ¥Ees
* Idiosyncratic words required |precedes the word *skalurmptious yES yES YES
~ Individual letters optional _uanm.n_mm the single letter, used ~d, ~FBl yes na fo
in Chinese only
=1+ mispronounced word required |precedes the word +Probably (pronounced podably) yes no no
=] A
=l Speaker noise optional |stand-alone; limited to 4 tags el i, Wemieeld, {oieees) yes yes ¥Ees
@
= |<background= Mon-speaker noise, instantaneous |optional |stand-alone; limited to 1 tag <background:= no no no
- surrounding word string
— <background> . ) ST
r Mon-speaker noise, extended optional |affected by noise; limited to 1 |<background>text</backyground= na na fo
c </background= )
= ag set
@
o g _u n, . ) a _u n,
= 38_.@: lang="language Foreign language required m_._:n_c:.n_m 35_@.3 .H.mi_ or 35_.@3 lang="French"= Bonjour. yos yos yes
<ffareign: empty if transcription unknown | <faoreign=
“non-MSA> </non-MSA>  |non-MSA speech required m_._:_ucs.n_m 3_u3.2_m.}ﬁmxﬁ_ o =non-MSA= text </non-MSAx no no no
empty if transcription unknown
=foreign lang="non-PTH"= . surrounds non-PTH text, or =fareign lang="non-PTH"> text
: non-Futonghua speech optional . L : yes no no
=/foreignz empty if transcription unknown | <fareign=
surrounds transcription of
=telephone= </ftelephone> |telephone speech optional |telghone speech within a =telephones text </telephones na na fo
broadcast transcript
- . added b
indicate that this is a guess based - . v
[ . required |surrounds the translated text [best guess translation] translator in |yes ¥es
on confusing source text .
translation
indicate that it is a correction of a . . added by .
= : reguired |precedes the translated word — |=Africa translator in |yes ¥es
typo in the source )
translation
added by
Sy partial word in the source required |precedes the translated word | %pw Africa translator in [yes YES
translation
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Appendix B — Commonly Made Mistakes

The following are real examples of common mistakes made by translation agencies in the
course of translating a file. The format are as follows: the first line displays the original
source text, the second line shows the original translation made by the agency, and the
third line shows the correct made by LDC, which should be the standard for translated
text.

A1. Missing Elements in Translation
A1.1 Missing Verb

SRR I H A H AR T R

The Conference will be held in Mali, Africa, from December 6 — 8.

The Conference is scheduled to be held in Mali, Africa, from December 6 — 8.

R EZITLELS R AT A, RBREINTRMIT —% T2 MERS T
Teacher Li Changrong was explaining a math problem to the pupils when a young male in his
twenties suddenly appeared outside the window.

Teacher Li Changrong was explaining a math problem to the pupils when she found that a young
male in his twenties suddenly appeared outside the window.

A1.2 Missing Modifiers

A RE— HAT BRI B BerE o6 A L 1 H R,

Once the virus spreads to regions that are not well prepared

Once the virus spreads to countries that are not preventively well prepared

DRI P 2% TSR R A AEBRATT TP Bt 2 — AN ERBARR S ik 2t =

Because in China, there is a very high rate of Internet addiction, as high as 13%.

Because in our China, there is a very high rate of Internet addiction, as high as 13%.

YU E AL R 5B, TTRUE H, ok s R AER R, ATt tIRE AT .
Looking at the current situation of domestic video search engines, it is apparent that the
scope for development is tremendous, and its future prospects optimistic

Looking at the current situation of domestic and international video search engines, it is
apparent that the scope for development is tremendous, and its future prospects are also very
optimistic.

A1.3 Missing Nouns
TR — AW SLIXA 2 I WX A S E AR P 43 W T IX AR XA S [ R, W, ZESRAATTX AN SR
RMAHXBXAMENR, XS HA.

So, uh, at the time, Britain very quickly summoned the Russian ambassador to Great Britain,
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uh, to ask that they promptly provide, uh, cooperation in the investigation over this affair.

So, uh, one is that at the time, this, Britain very quickly summoned, this, the Russian, this,
ambassador to Great Britain, uh, to ask that they promptly provide related information and,
this, cooperation in the investigation over this affair.

A1.4 Missing Filled Pauses

WG, BB, SCRNAERUIE RS, R URAH N R S RON B3 AT AH N RO
Then, immediately, based on the principle of proximity, it assigns corresponding emergency
personnel to carry out the relevant treatment.

Then, uh, immediately, based on the principle of proximity, it assigns corresponding emergency
personnel to carry out the relevant treatment.

BAMETFIR, AR KIE, RN R, RS TS A, 8, LR

Some of the criminal police officers on this case proposed, that is, in the three earlier cases,
ah, including the fourth one, the criminal always tied up the victim.

Some of the criminal police officers, eh, on this case proposed, eh, that is, in the three earlier
cases, ah, including the fourth one, the criminal always, er, tied up the victim.

A1.5 Missing Sub-clauses

WAL R, By T — AR 7EdE BT RN kUi & S BUIT e ARk HIue 5262 4h
The two experts pointed out that apart from the 1.9 billion U.S. dollars decided upon during
the Third Global Bird Flu Prevention and Control Conference

The two experts pointed out that apart from the 1.9 billion U.S. dollars fund decided upon
during the Third Global Bird Flu Prevention and Control Conference that was held in January
in Beijing,

KT DEMEG B FAF, BATRKIAL - RAKRT .

In terms of the addiction of young people to the Internet, it’s not just one or two days

In terms of the addiction of young people to the Internet, we are not talking about one or
two days.

A2. Inaccurate Elements in Translation

A2.1 Inaccurate Nouns
WiTE— Hy SR s AL BEK, WAE ., h AR E XK.
Once the virus spreads to regions that are not well prepared, such as Africa and the Middle
East,
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Once the virus spreads to countries that are not preventively well prepared, such as Africa
and the Middle East countries,

(EBT MO R T, FLE 4 AT A 2T

Under Afang’ s patient induction, Jiang Zhengguo’ s mood seemed to calm down somewhat

Under Afang’ s patient persuasion, Jiang Zhengguo’ s mood seemed to calm down somewhat

PRIBAR L B R TRAT ) U R

that issues such as increasing donations and operating funds would be discussed and resolved

that issues such as increasing donations and the need of funds would be discussed and resolved.

A2.2 Inaccurately interpreted phrases

] SRR -3 A Do ML T 88 37 T D B R, o LR B BhIX SR B AR R, e R T
B EAEN o

The state should enhance its management of businesses such as Internet cafes, and the most
important thing is to rid these children from Internet addiction, and this should start from
the adults around these children.

The state should enhance its management of businesses such as Internet cafes, and the most
important thing is to help these children to get rid of Internet addiction, and this should
start from the adults around these children.

A2.3 Inaccurate Numbers

TR B U W B 3K B A (R IX A T 27 — ROLTALAE, 2l ?

So reportedly, it is 2.5 times more toxic than cyanide, right?

So reportedly, it, this, is 250 million times more toxic than cyanide, right?
A2.4 Inaccurate Parentheses

EXA TR, A, A, R, AFFAEIXA 7]

This issue did not exist at that time, um, um, before 1995.
This issue did not exist at that time, uh, uh, before, this, 1995.

oA, BATEEIRA, WA, NEHE, DA REWNE, &/ 2B L, B4

Mr. He, we know the two laws: one is an anti—monopoly law, and the other is a property rights
protection law, so

Mr. He, we know, uh, uh, the two laws: one is an anti—monopoly law, and the other is a property
rights protection law, so

A2.5 Inaccurate interjections
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A3.

W, kAT F, {breath} W{EF, XAMAMT, XZ AWELBTIIHR .

Ah, then we took a look, {breath}, ai-ya, my goodness, this is a fashion designer!
Ah, then we took a look, {breath}, oh my goodness, this is a fashion designer!
Extra Elements in Translation

R T AR

...solved a very big problem.

...solved a big problem.

BEAMMICE BRI S T B8 WA 2855 100 H MK P OR B AN ) BR 4
In addition, the administration of Foreign Exchange also raised the ceiling of foreign exchange

retained by domestic organizations in the foreign exchange accounts under current account

In addition, the administration of Foreign Exchange raised the ceiling of foreign exchange
retained by domestic organizations in the foreign exchange accounts under current account

Xt e

Yes, very high.
Yes, high.

ZH 5 R In) LR I B R e 2 e AT
The types of websites that frequently lead to problems may not be the most obvious.

The websites that frequently lead to problems may not be the most obvious.
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